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Please read carefully and keep safe for reference throughout your time in the Sixth Form
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Dear student

Welcome to the Sixth Form!  The purpose of these notes is to give you the essential information regarding Consortium matters.  Please keep this document for reference throughout the year.  You can also find a copy of this document on our website:  www.welwynhatfieldconsortium.org.uk
STUDENT ATTENDANCE AND PUNCTUALITY

· If your morning lesson is at an establishment other than your own, you should go there directly where your attendance will be registered.

· On other mornings you should go to your own school for registration in the normal way.

· You must arrive on time for every lesson.

· Holidays should not be taken in term time.

· The Schools and College have activities during the academic year that may mean students requiring permission to be absent from a lesson.  In such an event, students should inform their subject teachers at the earliest opportunity and request permission to be absent.

· After any absence, you should check with subject staff and catch up on any missed work.
· All registers will be taken on the Consortium SchoolMI website which will allow parental access to check student attendance.
STAFF ABSENCE

· If for any reason a teacher is unable to teach a class, work will be set.

· If a teacher has not arrived after 15 minutes and no work has been set, please check with the departmental or school office for further information.

· Students attending the college for lessons should receive a text to inform them of a teacher’s absence and work will be made available via Oaklearn. 
Alternatively, please contact the Administration Office, Ground Floor, Block B. Please ensure that the College has your up to date mobile phone number.
INITIAL VISIT

· On your initial visit to another school site this term, if you are unsure of where you are being taught, please report to reception.

· If you are taking a subject at the College you should have attended enrolment on Monday 5th September, 1.30-4pm.  If you have missed this you must attend the College enrolement mop-up at the Smallford Campus on Wednesday 7 September.  Remember to take your GCSE Result with you.  You will receive detailed information from your Head of Sixth.

PRIVATE STUDY




· Students will normally return to their home base for private study but, where appropriate, arrangements can be negotiated with your Head of Sixth Form for you to work elsewhere.


EXAMINATIONS AND COURSEWORK

·     Dates for exam entry forms to be completed and with the Exams officer at your home site are shown on the attached calendar.

· 
 Entry forms must be signed and agreed by teachers for each of your subjects.

·     Students are responsible for ensuring that their exam entry and coursework deadlines are met.

·     Students have to pay for late entries and resits.  

·     Further information will be circulated by your school exams officer.

MOBILE PHONES

· Mobile phones must be turned off both during lessons and private study sessions. 

PAID EMPLOYMENT

· This can be problematic if a balance is not struck between the time devoted to study, recreation and to a job.

· We advise spending no more than 12 hours per week in employment.

BEHAVIOUR AND CONSIDERATION FOR OTHERS

· As a student who is being taught in the Consortium, you are expected to be committed to working hard and achieving as well as you can.

· On any other site, you should be treated as a guest and you are expected to conduct yourself as such.

· Any behaviour that disturbs teaching and learning or breaches the rules at any site will not be condoned.

DRESS CODE

Appearance is an important element for students working with the Consortium, and students are expected to dress appropriately for a working environment.  As such, bare mid-riffs, visible underwear, hats worn inside and offensive logos/slogans are amongst those things not expected of students.  Staff on any site can report to Heads of Sixth any student who is inappropriately dressed.  Schools such as Stanborough and Onslow St Audrey’s have a specific dress code that applies to their students only, but which other students taught at these sites are quite welcome to follow.
ID CARD

All students must wear an ID card produced by their school.  Students will receive their card at the  beginning of September.  All students must wear it for safeguarding purposes.
STUDENT CONCERNS
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· If you have any concern in connection with your subject, you should initially discuss this with your subject teacher.  If this concern is not resolved, you should refer to your Head of Sixth or College A Level Tutor who may ask you to complete a Concern form.
· Any other concerns you have should be referred to your personal tutor and/or Head of Sixth Form or A Level Tutor.

STUDENT MONITORING AND REVIEW: Course changes
· If you wish to make a subject course amendment, a form must be filled in and approved by the Head of Sixth/A Level tutor.

· If you are considering any change of course, this must be done in consultation with these people and subject staff.

· You will not be allowed to join any teaching group unless this has first been agreed by your own establishment and the Co-ordinator.

· A similar procedure must be followed if you propose to discontinue your studies in any subject.  You must first speak to your Head of Sixth.

STUDENT PROGRESSION (Appendix A)

· Your academic progress will be monitored by your home site.
· There is a programme of monitoring and review for all Post 16 students, which includes Progress Checks; Review Days; Parents’ Consultation Evenings and Reports.

· The overall responsibility for monitoring your progress rests with your tutor and your Head of Sixth Form/A Level tutor.

· If one of your teachers has concerns about your attitude, work or progress, they can complete a Concern form which will go to your Head of Sixth.

· Teaching staff are also able to send a ‘Note’ to your Head of Year/Tutor through the online Consortium Assessment and Monitoring system.

· Progression to Year 13 is not automatic, but dependent on your level of achievement as well as conforming to high standards of work, attendance and behaviour. (See the attached criteria)
· Please read the progression requirements at the end of these notes.
PLANNING

· Subject staff should supply you with information on what you will be taught during each term and what deadlines there are.
· You are responsible for recording and meeting all important work deadlines.
· If you are unsure of what you will be doing through the year, ask your subject teacher.
CONSORTIUM
 STUDENTS’ REPRESENTATIVE COMMITTEE

· This consists of two representatives from each year group in each establishment who are chosen in the Autumn Term to serve for five terms.

· The Committee meets with the Co-ordinator once every term.  Its purpose is to represent students' interests and to exchange information about events in individual establishments.

DRIVING TO OTHER SITES

· If you wish to take a car or motorcycle to another establishment, you may only do so after consultation with the Head of Sixth Form there, who will explain the regulations in force with regards to parking, registration etc.

· Where on site parking is available, you will need to complete a Student Parking Notification form at each site you visit for teaching.
TRANSPORT

If you are travelling to another establishment you are expected to make your own way there first thing in the morning, and to make your own way home at the end of the day.  
At lunchtime, free transport will be provided.  If you are travelling between Welwyn and Hatfield Schools, you will need to take two buses, changing at the College:  Buses will leave each establishment at the following times:

ROUTE A
	Stanborough Sch.
	dep
	12.50

	Oaklands College
	arr
	13.00

	Oaklands College
	dep
	13.05

	Monk’s Walk Sch.
	dep
	13.15

	Sir Frederic Osborn Sch.
	arr
	13.25


ROUTE B
	Sir Frederic Osborn Sch.
	dep
	12.35

	Monk's Walk Sch.
	dep
	12.45

	Oaklands College
	arr
	12.55

	Oaklands College
	dep
	13.05

	Stanborough Sch.
	arr
	13.15


ROUTE C
	Onslow St Audrey’s Sch
	dep
	12.40

	Bishop Hatfield G.S.
	dep
	12.50

	Oaklands College
	arr
	13.00

	Oaklands College
	dep
	13.05

	Onslow St Audrey’s Sch.
	dep
	13.15

	Bishop Hatfield G.S.
	arr
	13.25


Any failure of normal service should be reported directly to the Duty Inspector at University Bus (Tel: 01707 255766) and the Co-ordinator notified.

FIRE AND EVACUATION PROCEDURE
1.

You must read the Fire and Evacuation Notice which is 
displayed in every Consortium classroom, laboratory,workshop or changing area.

2.
You must follow the instructions for evacuating the building and assembling at the relevant assembly point.

3.
You must remain with the member of staff who is  
teaching you and they will be responsible for registering you.

4.
In respect of a fire alarm being sounded outside of lesson 



time, students must follow points 1 & 2 above, but upon arriving at the assembly point register with the Head of 
Sixth or Curriculum Leader

TEACHING TIMES

The start of morning and afternoon sessions may vary from site to site.  For your first few weeks aim to be at your morning teaching site at 8.30am and the afternoon site by 1.00pm.  Individual teaching staff will confirm start and finish times with students.

	SCHOOLS
	MORNING
	AFTERNOON

	Bishop’s Hatfield Girls’ School
	9.05 – 12.45
	1.40 – 3.20

	Monks Walk’s School
	9.00 – 12.30
	1.20 – 3.20

	Oaklands College
	9.00 – 12.15
	1.15 – 3.15

	Onslow St Audrey’s School
	9.00 – 12.30
	1.10 – 3.00

	Sir Frederic Osborn School
	8.45 – 12.00
	1.30 – 3.30

	Stanborough School
	8.40 – 12.00
	2.00 – 3.30


DIRECTORY

	Name of Centre
	Telephone
	Member of Staff in Charge

	Bishop’s Hatfield Girls’ School
	01707 275 331
	Mrs E. James

	Oaklands College
	01727 737 000
	Mr M. Godman

	Monk's Walk School
	01707 322 846
	Mrs P. Furness

	Onslow St Audrey’s School
	01707 264 228
	Ms H. Everett

	Sir Frederic Osborn School
	0844 477 2515
	Ms S. Vaughan

	Stanborough School
	01707 321 755
	Mr W. Maidment

	Consortium Co-ordinator
	0844 477 2515
	Mr D. Pearce


AND FINALLY …..

If you are finding things difficult or you have a concern, don’t wait.  Talk to your Subject Teacher, Personal Tutor or Head of Sixth/Curriculum Leader, whoever you feel is appropriate so that the problem can be solved and you can concentrate effectively on your studies.

Good luck and have a successful and enjoyable year!

Progression to Year 13 (2011-2012)
Appendix A

As you approach the end of your first year, hopefully you can look forward positively to next year.  However, progression to Year 13 is not automatic and students will need to have demonstrated their commitment to a further year of study through a variety of criteria.  The main criterion for progression within a subject area will be achievement.  However other factors will be taken into account to determine whether a student continues in a particular subject or if there are any concerns over a student’s ability to cope with continued advanced level study.  This is particularly important for AS Level students who will be progressing to a higher level of study.  If there is cause for concern regarding progression, each case will be treated individually by the School/College/Consortium.
	Criteria
	Measures
	Achieve

	Achievement
	· To progress onto an A2 programme of study students will have to achieve a D in the subjects they wish to progress in and a minimum of two subjects.  In very special circumstances, schools may recommend a student to progress who has not met the criteria.  Students will not progress in any subject where they achieve a U grade at AS.
· BTEC  Level 3 Diploma – Students on Advanced Vocational programmes should average a pass grade (E) across all their modules.  Three modules for single awards and six for double awards. 

· BTEC Level 2 Diploma – students on Intermediate programmes wishing to progress on to an advanced course will need to have achieved at least a Merit and have a GCSE A-C grade in either Maths or English.  They should also achieve the minimum Average Points Score of 38.5 and meet subject criteria.
	Minimum of 2 Grade Ds

Ave. pass grade of E across all modules

Merit (A/B)plus C grade Maths or English
APS 38.5

	Attendance
	· A student’s attendance is a strong indicator of their commitment to a subject and their overall programme.  

· An attendance of 95% in their first year would be expected of any student wishing to progress to Year 13.  Punctuality will also be taken into account.
	Minimum 95% attendance

	Coursework/

homework
	· The ability to meet deadlines for the completion of work is a vital attribute for students on advanced programmes.  

· Any student progressing to year 13 will need to have a record of meeting required deadlines.
	Level 4 or 5 in First Year Report

	Attitude
	· All students should expect to be able to benefit from a learning environment and all individuals should contribute to this. 

· All students in the consortium are expected to show commitment towards their studies and this is particularly true of students during their second year of study.
	Level 3 to 5 in First Year Report

	Staff 
	· Subject staff can raise concerns they may have about any student’s progression to Year 13.

· Heads of Sixth will consult with subject staff about students for whom they have concerns.
	


Consortium Coordinator
Head of Sixth/A Level Tutor    

WELWYN & HATFIELD 14-19 CONSORTIUM
AUTUMN TERM 2011
	September 5 (1.30pm)

September 7 
September 7
September 16

September  20

September  22

September 26

September 27

October 6
October 6
October 6
October 7
October 10

October 21
October 24 - 28
November 15
(6-8pm) U.H.

November 16

November 21 – 2 Dec.

November 24
November 25
December 1st
	AS Course Enrolment at College WGC
Post 16 Teaching Starts/College enrolment mopup at Smallford
College Teaching Starts

Deadline for course changes

SFO Open Evening: close PM

STA Open Evening: close PM

OSA Open Evening: close PM

BHG Open Even:  Close PM

MWS Open Evening: close PM

January Exam Entry deadline


STA Charity run (No Post 16 teaching at STA)
School INSET Day, College open
Future Fayre (UH) 5.30 – 8.00pm

Year 13 Debating Competition at STA
Half Term Schools & College
Consortium Information Evening Yr 11

Consortium Student Committee

Yrs 12 & 13 Mock Exams

Years 12 & 13 Review Day (not STA)
(Lessons continue at the College)

Schools’ Occasional Day, 
MWS Theme Day (No Post 16  teaching)


YEARS 12 & 13 STUDENT CALENDAR 2011-12
	December 6

December 8

(5-8pm)

December 12
(5-8pm)
December 16

December 19 – 2nd January

January 3

January 10

 (2-5pm)

January 27

February 2

February 7

February 13-17 

March 9

March 13

(6-8pm)
March 14

March 29

April 2 - 13
	Hatfield Carol Concert: No OSA Yr12 students in lessons

Year 13 Parents’ Consultation Evening  at Bishop’s Hatfield Girls’ School 

Year 12 Parents’ Consultation Evening at Sir Frederic Osborn School
End of Term Schools & College

No teaching PM / Progress Checks online open to parents

Christmas Holidays
Post 16 teaching starts, incl. College

AS/A2 Modular Exams begin

Summer Exam Entry deadline

AS/A2 Module Exams finish

STA Learning Enrichment Day
(No Post 16 teaching at STA)

Half Term Schools & College

Reports issued

Oxbridge Information Evening
  at OSA

Consortium Student Committee

Years 12 & 13 Review Day
(Not SFO&STA)

Easter Holidays


SUMMER  TERM 2012
	April 16
April 17
May 1

May 7
May 10

May 11
May 14
May 25
June 4 – June 8
June 11
June 21 and 22
June 22
July  6
July 13
July 20
	Schools INSET Day, College open

School teaching starts

Consortium Higher Education Evening at SFO
May Bank Holiday
Year 13 Indication form to return to HO6 – Yr 12 Conference replies return

Year 12 & College  Study Leave starts

GCE exams start

Year 13 Study Leave starts

Half Term in Schools & College

Schools and College teaching re-start
Year 12 Careers Conference
College end of teaching

Year 12 Debating Competition at MWS
Post 16 teaching ends

End of School Term


SPRING TERM 2012





Notes for Students





Please note: On School Occasional Days, Review Days, Staff Development Days and during Study Leave, school students should continue to go to College classes.  Likewise, College students should go to School classes when there is a College Staff Development Day and Schools are open.





STUDENTS MUST WEAR THEIR ID BADGE AT ALL TIMES.  STAFF MUST BE ABLE TO IDENTIFY ALL PERSONS ON THE SCHOOL/COLLEGE SITE FOR SAFEGUARDING PURPOSES.





IF YOU ATTEND A LESSON WITHOUT YOUR ID BADGE:





	YOU WILL HAVE TO PAY £1 FOR A TEMPORARY BADGE FROM RECEPTION.


	YOUR LACK OF BADGE WILL BE RECORDED ON THE REGISTER AND PERSISTENT OFFENDERS WILL BE FOLLOWED UP BY THE HEAD OF SIXTH.





ID BADGES
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